This Tracking Tool will help record and showcase Global Citizenship Education activities carried out by the school/setting community throughout the year. We encourage teachers to share this document widely with the entire school community, allowing others to contribute.

Unlike the online Global Passport application, the Tracking Tool is intended as a collaborative, ongoing record-keeping resource. It enables everyone to contribute, ensuring a rich and diverse collection of evidence. Teachers can then use the completed Tracking Tool to review and select the strongest examples of Global Citizenship Education to include in the school/setting Global Passport online application.

	
	Stamp 1
	Stamp 2
	Stamp 3
	Stamp 4
	Stamp 5
	Stamp 6

	Stamp
Names
	Curricular
	Extra- Curricular
	Teacher Capacity and Engagement
	Student Capacity and Engagement
	Leadership

	Community Engagement

	Category 
1
	GCE and the Curriculum

	Displays 
	Staff GCE Committee

	Student GCE Committee 

	Senior Leadership Engagement 

	Communications

	Category 
2
	Curricular Planning

	Assemblies and Announcements 

	GCE Resources and Activities 

	Peer Education for GCE learning 

	BOM Engagement

	GCE Trips and Visits 


	Category 
3
	

	GCE Themed Events 

	GCE CPD Opportunities

	Global Citizenship Skills Development 
	Policies to support GCE 

	Engagement with other schools 



	Category 
4
	
	Post-Primary GCE Programmes 

	
	Student-Led Action 

	Parent/Guardian Involvement 

	Engagement with WWGS 


	Category 
5
	
	GCE Workshops 

	
	
	
	




	Guidelines: 
· Insert screenshots, PDFs or links to files/ posts/ webpages etc. under the relevant Stamp or Category to support the examples you want to record. 
· Refer to this corresponding category in the Global Passport Guide for best practice examples and prompts for the types of evidence to include.
· The boxes will expand as needed.
· Label the evidence clearly.
· Insert extra rows as required. However, bear in mind that you must select only your top examples for the online application.
· See Sample Tracking Tool here for inspiration.	Comment by Sadhbh Bhreathnach: inset link to sample one filled out
· Please convert the Tracking Tool, Powerpoints, Word Docs and Excel files to pdf files before you upload them to the online form.
· Please note that there is an uploading restriction of up to 15 pieces of evidence in total only on the online form.








	Stamp 1
Curricular
	Brief description
	In this column you can insert images and links and/or name file names that you will upload to the online form.


	Category 1
GCE and the Curriculum
	See Global Passport Guide for prompts
	e.g. Resource, Method, Action, Lesson Plan, Case Study, Research etc.

	i)
	
	

	ii)
	
	

	iii)
	
	

	Category 2
Curricular Planning
	See Global Passport Guide for prompts
	E.g. Photo, Image, Scheme of work, Long-term planning document

	i)
	
	

	ii)
	
	



	Stamp 2
Extra-curricular
	Brief description
	In this column you can insert images and links and/or name file names that you will upload to the online form.

	Category 1
Displays
	See Global Passport Guide for prompts
	e.g. Photo, Link, Testimonial

	i)
	
	

	ii)
	
	

	iii)
	
	

	Category 2
Assemblies and Announcements 
	See Global Passport Guide for prompts
	e.g. Audio file, Script, Testimonial, Slides

	i)
	
	

	ii)
	
	

	iii)
	
	

	Category 3
GCE Themed Events
	See Global Passport Guide for prompts
	e.g. Photo, Link, Scaffolding Guide

	i)
	
	

	ii)
	
	

	iii)
	
	

	Category 4
Post-Primary GCE Programmes, other than WWGS 
	See Global Passport Guide for prompts
	e.g. Photo, Link, Scaffolding Guide, Testimonial

	i)
	
	

	ii)
	
	

	iii)
	
	

	Category 5
GCE Workshops 
	See Global Passport Guide for prompts
	e.g. Photo, Link, Testimonial

	i)
	
	

	ii)
	
	

	iii)
	
	




	Stamp 3
Teacher Capacity and Engagement
	Brief description
	In this column you can insert images and links and/or name file names that you will upload to the online form.

	Category 1
Staff GCE Committee 
	See Global Passport Guide for prompts
	e.g. Photo, Screenshot, Minutes, Webpage link

	i)
	
	

	ii)
	
	

	iii)
	
	

	Category 2
GCE Resources and Activities 
	See Global Passport Guide for prompts
	e.g. Photo, File link to student work, Slides

	i)
	
	

	ii)
	
	

	iii)
	
	

	Category 3
GCE CPD Opportunities
	See Global Passport Guide for prompts
	e.g. Photo, CPD Certificates

	i)
	
	

	ii)
	
	

	iii)
	
	




	Stamp 4
Student Capacity and Engagement
	Brief description
	In this column you can insert images and links and/or name file names that you will upload to the online form.

	Category 1
Student GCE Committee
	See Global Passport Guide for prompts
	e.g. Photo, Link, Agenda, webpage where activity is posted

	i)
	
	

	ii)
	
	

	iii)
	
	

	Category 2
Peer Education for GCE learning
	See Global Passport Guide for prompts
	e.g. Slides, Screenshots, Testimonials

	i)
	
	

	ii)
	
	

	iii)
	
	

	Category 3
Global Citizenship Skills Development 
	See Global Passport Guide for prompts
	e.g. Photos, Posts, Examples of work, Links

	i)
	
	

	ii)
	
	

	iii)
	
	

	Category 4
Student-Led Action 
	See Global Passport Guide for prompts
	e.g. Photos, Posts, Letters, Testimonials

	i)
	
	

	ii)
	
	

	iii)
	
	



	Stamp 5
Leadership
	Brief description
	In this column you can insert images and links and/or name file names that you will upload to the online form.

	Category 1
Senior Leadership Engagement 
	See Global Passport Guide for prompts
	e.g. Photos, Posts, Agenda

	i)
	
	

	ii)
	
	

	iii)
	
	

	Category 2
BOM Engagement
	See Global Passport Guide for prompts
	e.g. Photos, GCE Policy ratified by BOM, student presentation to BOM

	i)
	
	

	ii)
	
	

	iii)
	
	

	Category 3
Policies to support GCE 
	See Global Passport Guide for prompts
	E.g. Policy Doc, Link to it on Website

	i)
	
	

	ii)
	
	

	iii)
	
	

	Category 4
Parent/Guardian Involvement
	See Global Passport Guide for prompts
	e.g. Photos, Posts, GCE on agenda, Newsletter

	i)
	
	

	ii)
	
	

	iii)
	
	




	Stamp 6
Community Engagement
	Brief description
	In this column you can insert images and links and/or name file names that you will upload to the online form.

	Category 1
Communications
	See Global Passport Guide for prompts
	e.g. Completed Ethical Communication Guide, Screenshots, Posts, Communication Strategy doc.

	i)
	
	

	ii)
	
	

	iii)
	
	

	Category 2
GCE Trips and Visits 
	See Global Passport Guide for prompts
	e.g. Photos, Scaffolding Guide, Examples of action taken/ behavioural change

	i)
	
	

	ii)
	
	

	iii)
	
	

	Category 3
Engagement with other schools
	See Global Passport Guide for prompts
	e.g. Photos, Posts, Testimonials

	i)
	
	

	ii)
	
	

	iii)
	
	

	Category 4
Engagement with WWGS
	See Global Passport Guide for prompts
	e.g. ECSI Attendance certificate for WWGS CPD

	i)
	
	

	ii)
	
	

	iii)
	
	



