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WorldWise Global Schools 
Travel Expense Claim Form             

	School Details
	Bank Details (non-WWGS Grantee OR for transfer to Personal Accounts)

	School Name:
	Bank Name:
	Account Number:

	Principal:
	Bank Address:
	Sort Code:

	Postal Address: 

	
	SWIFT/BIC:

	Application Reference (grantees): AP-0_______


	Name on Account:
	              IBAN: 


	Receipt Number

	Date

(DD-MM-YY)
	Travelled From - To

	No. of Miles Travelled (€0.30/mile)
(Please visit AA Roadwatch to calculate distance at: http://www.theaa.ie/)

	Total


	WWGS will reimburse costs associated with public transport, or mileage costs (@€0.30 per mile). 
Receipts (for public transport costs) must be attached to this form or scanned and submitted by email. 

	
	
	
	
	
	

	
	
	
	
	
	

	Email Address (to which remittance email should be sent): 




  Total due:   €


	Signed:
                                                                                                                                                    Date: 
Position (please circle):        Teacher /  Principal / Deputy Principal
 



Please return completed forms by post OR scan and email to: rita.walsh@worldwiseschools.ie

Date Received:                                                                                                  Status of Claim: 
Reviewed By:                                                                                                     Date Payment Disbursed (if applicable): 

FOR INTERNAL USE ONLY












